
Councillor Conduct Committee   (Updated: Council 17/07/13 & 29/01/14) 

 
Terms of Reference  
 
REMIT 
 

(i) To deal with policy, complaints against councillors and issues concerning 
the members’ Code of Conduct. 

(ii) To promote and maintain high standards of conduct by councillors and all 
co-opted members. 

(iii) To assist councillors and co-opted members to observe their Code of 
Conduct and all other Codes within the Constitution. 

(iv) To monitor the operation of the Councillors’ Code of Conduct and report 
when appropriate to the full Council on the adoption or revision of the 
Code and all other codes within the Constitution. 

(v) To consider requests for dispensations by councillors, and co-opted 
members relating to interests set out in the Code of Conduct. 

(vi) To discharge such other functions either general or specific as the Council 
may from time to time allocate to the Committee. 

 
MEMBERSHIP 
 
 4 Members, 2 from the Majority Party and 2 from the Minority Party to include 

both group whips.  
 Council will therefore be asked at the Annual Council meeting to agree to this 

being exempt from the proportionality rules. 
 
 Membership to be appointed at the Annual Council meeting, with the chairman 

and vice-chairman coming from each of the political groups. 
 

Two substitute members by each Group to be appointed at the Annual Council 
meeting. Substitute members to be permitted in the following circumstances: 
 
(a) To take the place of an ordinary member from the respective Group on the 

Committee where that member will be absent for the whole of the meeting. 
Such an appointment would apply for the entire meeting, including where 
the meeting is reconvened after any adjournment; or 

 
(b) Where an ordinary member of the Committee is prevented from attending 

and participating in a meeting due to any disclosable interest they may 
have in an issue or complaint to be considered. In these cases the 
substitute appointment would only apply to the consideration of the 
relevant item on the agenda. 

 
The Committee member who wishes to appoint a substitute member must notify 
the Monitoring Officer in writing, prior to the beginning of the relevant Committee 
meeting of the intended substitution. Once notification of a substitute member 



has been received the ordinary member of the Committee will not (unless the 
notice of substitution is withdrawn prior to the start of the meeting) be entitled to 
attend the relevant meeting or part of the meeting to which the substitution 
applies as a member of the Committee. 
 

 
 The Independent Person(s) and the Monitoring Officer will be asked to attend the 

meetings to offer advice and support. 
 
 Meetings to be scheduled on a quarterly basis but only to meet if there was 

business to be transacted. 
 


